***ABOUT 2025/2026 SUMMER TERM INTERNSHIP*** 
 
1- For internship applications, after receiving the necessary approval from the company indicating that the internship can be carried out, the following documents “Compulsory 
Internship Form (Internship Application Form)”, “Intern Declaration” (both of them must be filled) and a copy of the identity card must be submitted to the Civil Engineering Department research assistant’s office between May 20, 2026 and June 10, 2026. In addition, these documents must also be sent via email to ‘stajins@maltepe.edu.tr’. At this stage, the signature of the Department Internship Coordinator, Assist. Prof. Dr. Elif Güler, on the Compulsory Internship Form (Internship Application Form) is not required. It is mandatory that the start and end dates of the internship, as well as the total internship duration, are filled in correctly on the relevant form. 
2- The application documents must be scanned and submitted as a single PDF file (including the Compulsory Internship Form, Intern Declaration, and a copy of the identity card) to the email address ‘stajins@maltepe.edu.tr’. The file name must follow the format provided below. Applications sent to any other email address will NOT be accepted. 
CE 299 Application_(Full Name and Student Number) 
Example: CE 299_Application_Mehmet Yılmaz 19080001 
3- The internship start date must be no earlier than Monday, June 22, 2026. The end date must be no later than the last business day before the first day of the 2026–2027 Fall semester. 
4- Students who enroll in summer school for the 2025–2026 academic year are not permitted to undertake an internship during the summer term. 
5- When specifying the total duration of the internship in days, a maximum of 6 working days per week may be counted (for public institutions, this limit is 5 working days). Official holidays (such as July 15, August 30, Eid al-Adha, etc.) must be excluded from this duration. It is essential that the dates provided in the internship application are stated accurately. 
6- Internships must be completed in a single uninterrupted period (with one start date and one end date); they cannot be divided into two or more separate intervals. 
7- The total duration of the internship must be at least 20 working days. 
8- For this term, the signature of the Department Internship Coordinator, Assist. Prof. Dr. Elif Güler, on the “Internship Evaluation Form” is not required. 
9- Graduating Students (i.e., students who have completed all graduation requirements except for the internship): These students must submit their internship reports both as a Word file and as a scanned PDF file that includes the internship notebook and the internship evaluation form, 
fully completed with the company’s stamp and signatures. These documents must be emailed to stajins@maltepe.edu.tr with the file name formatted as follows:  
CE 299 Report (Full Name and Student Number) 
Example: CE299_Report_Mehmet Yılmaz 19080001 
10- All other students who are not in the graduation status must prepare their internship notebooks according to the format and instructions available on the Internship Web Page, and wait for the announcement from the department regarding the submission process.  
11- [bookmark: _GoBack]As all relevant details of the process are clearly outlined both in this document and on the website (https://drive.google.com/drive/folders/1dB26TPICyOTekkGIgBY5DEmhi5dWnQgT), students are expected to read the instructions carefully, complete the procedures without omission, and refrain from asking questions that have already been answered in the provided materials. 
 
 
